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AUTHORIZATION/REQUEST TO TRANSFER RECORDS 
 

 

I hereby authorize __________________________________________________________________________ 
     (School student currently attending) 

 

to release to Holy Martyrs School the following documents pertaining to my child: 

 

(a) Transcripts of records of last two years 

(b) Attendance and disciplinary records (if not on transcript) 

(c) Results of two most recent standardized test scores  

(d) California School Immunization Records - According to 

California State Law, Section 49086 of the Education Code, 

the original (blue card) must be submitted 

(e) Special health conditions 

(f) Other ____________________________ 

 

 

Note to the school submitting the records 

 
All records must be placed in an official envelope, 

sealed, and submitted to: 

 

Admissions: 

 Holy Martyrs School Main Office - Registrar 

 5300 White Oak Avenue 

 Encino, CA 91316 

 

 

 

 

Name of Student:  ___________________________________________________________________________ 

           Last                                         First   Middle 

 

  Date of Birth:   _________________________      Current Grade Level:  _________________ 

                                                      

 

Home Address:  ___________________________________________________________________________ 

                               Number & Street                                                City                           State/Zip Code 

 

 

 

 

 

Parent/Guardian Name: _______________________________________________________________________ 

                               

 

Parent/Guardian Signature:  ________________________________________   Date: ______________________ 

 

 


